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Together Everyone Achieves More
Advice to support Secondary Transfer 2012
· Read the Secondary Transfer booklet fully – it is in an easy to follow format – step by step.

· Arrange to visit all the schools you might be interested in during their Open evenings /Mornings (contained in booklet plus John Fisher on 15.9.2011 between 4pm and 8pm and St. Philomena’s High School – Open Mornings in w/c 3rd October)

· Read the Admission Criteria for each school in which you are interested and ask yourself ‘do I meet this criterion?’

· Rank your choice of schools from 1 – 6 with 1 being the school you most prefer and enter on the form.  Ensure you place more than 1 preference (at least 3) to avoid not being given an offer on ‘Offer Day’.  Do not include any planned application you might intend to make to independent schools.

· Check if you are required to complete a ‘Supplementary Form’.  This will be the case for all Catholic Schools and the form should be sent back as requested by the school. 

· Attach a supporting letter to your Supplementary Form which clearly outlines why you wish this school for your son/daughter.  Include any information that that explains any issues in your personal case that you feel may compromise your application – e.g. late baptism.

· Complete Common Application Form (CAF) and the Supplementary Form (SF). Complete the CAF either on-line or in hard copy not both.  Please provide the school with a copy of your application by 31st October 2011.
· Ensure that you have returned your forms no later than 31st October 2011 but it is recommended that the CAF is received by the Local Authority by 21st October 2011.  Please provide the school with a hard copy of your application form.
· Your Parish Priest is the key provider of information confirming your practice of the faith.  If you might be concerned with any issues in your application speak to your Parish Priest to discuss.  Do this early!

· Retain copies of all correspondence.

If it would help or you have specific questions please make an appointment to see me.  Please do this through the school office and in good time before 21st October is strongly advisable.
Remember the vast majority of families where practice of the Catholic faith is regular and they meet the published criteria are usually offered the school of their preference.
Website: www.reginacoelischool.co.uk 

E mail: headteacher@reginacoelischool.co.uk or schooladministrator@reginacoelischool.croydon.sch.uk

